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                     WALTON HIGH SCHOOL

                              The Rise, Walton on the Hill

                                 STAFFORD, ST17 0LJ

Mixed 11 – 18 comprehensive with 1284 students on roll 

Including an Outstanding Post 16 of 300 students.
Administrator (SEND & Safeguarding Pastoral Support Officer)
Grade 5 SCP 6 – 9 

(£11.39 - £12.02 per hour) dependent upon experience
37 hours per week – Term time only – Permanent Contract
Start date:  October 2023
We are currently recruiting for a SEND, Safeguarding and Pastoral Administrator to support the SENDCo and Designated Safeguarding Lead.

You will assist the SENDCo in ensuring that administrative procedures are in place to provide support for students with Special Educational Needs and that staff are aware of the regulations and requirements.  You will also assist the Designated Safeguarding Lead in the administration of safeguarding all learners.

Previous experience of working in a SEND/ Safeguarding administration role within a school is desirable but not essential.

You will have strong ICT and data analysis skills and be an excellent communicator who has a flexible approach to your work.   If you are a highly motivated, well-organised person who shows attention to detail and you are committed to the wellbeing of children we would like to hear from you.

Walton High School is an oversubscribed, high-achieving, school. It is situated in a pleasant residential area on the edge of Cannock Chase and enjoys an excellent reputation.

Closing date for applications: 12 noon on Friday, 29th September 2023
Interviews date to be confirmed
This position is subject to an Enhanced Disclosure check under the Rehabilitation of Offenders Act 1974. Further details regarding this check are available from school or by visiting https://disclosure.capitarvs.co.uk/stoke
This school is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults and expect all staff and volunteers to share this commitment.
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